EDIS TRAINING

UNDERSTAND THE EDIS SELECT BUILDING PAGE

Understand the EDIS select building page

EDIS TERMINOLOGY
1. The Select Building Page

2. Requesting Access to Estates and Buildings
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EDIS TERMINOLOGY

Estate — A group of buildings, managed by an Estate Manag

Building - A building in an estate, managed by buildidgnnistrators
User — any person with an EDIS login

Data Administrator — can create and edit certificates, but cannat gigm off

Contractor — can create edit and authorise certificates agptaie

o g~ wDd P

Supervisor — can accept certificates, once the certificagetdeen signed by the Supervisor the
certificate is deemed a Signed Original

Building Administrator — can assign rights to Users

8. Estate Administrator- Is the person creating the Estate, is the fitstdihg Administrator by
default
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1. The Select Building Page

The select building page is one of the key EDISegad allows the user to navigate between differen

estates and buildings. There are 8 elements, ¢ BEDIS menu is also shown.

EDIS /|Estate Name | 1.

Personal | Select Building | Help | Logout

3. 4. 5.
Select Estate: |Estate 18 b2 |l Request Estate Visibility OR |’
Search the Building you want to work on View All Certificates in Your Buildings
- View Manthly Report
Building Name: ’7 - e/ \é'ewto"l'\fsfa}d‘t”% dickans; J
Search | & The newCreate New Estate
e ue Guest
Building Reference: ‘ Details of the new
—— Clear Search I version attached
Brldipgiiridiesia: & Welcome To EDIS  Building Admin  03/11/08
EDIS provides a Guest
Ashleigh Court 6. 7. Request User Rights J simplep: convenient
Build18-2-edited Reguest User Rights L\\, mgchanism to create,
Building-18-1 Request User Rights edit and store all the
— - necessary information
Building18-3 Reguest User Rights relating to electrical
certificates and
electrical installations.

application Navigator » Select Building User Name
(e

Figure 1 — Elements on the Select Building Page

1.

The estate name changes as the estate selectageshamange the Estate seected by selecting
3.

On the far right hand side you will see your Useriéalf you mouseover the User Name you
will see the rights associated with this User; ¢hedl change as you select enter different
buildings

Select estate — Selecting different estates wihge the building list; you will only be able to
select estates for which you have Estate AccegsatéEgisibility)

If the estate you require is not on the “selasta®” list you can Request Estate Visibility, if
the estate is not available, then you can creatstate using the Create Estate option in the
OR dropdown box.

These reports relate to the entire estate: Yauwa any of these reports
Select a Building by clicking on the Building hamenouse over the building to see the rights
you have in the building. If you cannot click dretbuilding you will have no rights in the
Building

Request Building access rights — if you do notehidne required rights you can request them
by clicking on the relevant link. An email will lnt to the Building Administrator they will
have to approve your request
Main Menu- Edit Personal
The Personal menu option allows the user to chdetgls, view the roles they have and

check the status of their requests.
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Chang= Pazsword
User Roles

nal | Salact Builfing | Help | Logout
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Us=r Estates
User Buildings

Re=gque=t Building Acc==s
Request Estate Scomss

2. Requesting Access to Estates and Buildings

The building administrators for an estate needofrave requests for access.

The process to be followed from registration thitotmdoing work is shown below:

REGISTRATION  User Self Registers

¥

r

Ay person can register on the EDIS system; registering only allows
— the wser torequest access to an estate.

ESTATE User Requests Visibility An estate is a group of buildings belonging to an organisation. Only
ACCESS of Buildings in an registered users can request access to an estate. When a wser's
T Estate ) | request for access is authorised the buildings in the estate become
visibleto the user, The buildings can be seer bt not accessed,
‘ | Only estate building administrators can authorise a request for Estate
ESTATE Wisibility of buildings in access.
ACCESS an estate Is approved
AUTHCORISED by Building Auser will need to request access for each estate that he needs
‘ Administraror J— access to.
-
%la%% Lbert;egﬁ?;:é‘issm Only ueers \fvith access to an es_ta_te can request access to a building.
RECLESTE There are different levels of building access:
REQUESTED y - Data administrator, can edit certificates but cannot sign them of f
l -Contractor; can create and complete certificates
T - Supervisor; can authorise certificates
BUILDING Access tobuilding is
ACCESS approved by Bulding Users will need to request each access level and the building
APPROVED Administrator ) administrator will need to approve each request for access
l lUsers can request one or more roles
~
0o User has access to
=y buildings and can carry - h ildi
TASKS ot approved tasks IJser has access to buildings and can carry out approved tasks
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